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PART I, GENERAL 


Ae Purpose of Form SR-514A, Form SR-5144, "Application Work 
Sheet" (herein referred to as ; Form 5144), is for use as a work sheet 
in connection with preparing applications for payment under the 1941 
Agricultural Conservation Program and where applicable the 1941 Parity 
Programe Data and information on which each application for payment 
will be based shall be assembled on Form 514A from the records in the 
county offices 


B, Farms for which Form 514A will be prepared. Form 514A will 
be prepared for: (1) cach farm in the county with respect to which an 
application for agricultural conservation payment or cotton or rice 
parity payment will be fiicd; and (2) each farm on which a producer is 
entitled to a share of ths crops grown thereon or the proceeds thereof 
if he submits an application for payment under the 1941 Agricultural 
Conservation Program with respect to any farm, or under the 1941’ Range 
Conservation Program with respect to any ranching unit, in the county. 


C. Sources of information. Form 514A will be executed from 
the information on the following forms: 


1. Form SR-504-GA, “Listing Sheet for Al] 1941 Farm Acreage 
Allotments he Normal Yields" (heroin referred to as 
Form 504=GA). 


2 Form SR-512A, "Performance Report" (herein referred to 
as Form 512A), 


3. Form SR-512C, “Supplement to Performance Report™ (herein 
referred to as Form 512C). 


4, Form ACP-119, “Number of Tenants and Sharecroppers and 
Proportionate Shares " (herein referred to as Form 119). 


5. Form ACP-64-SR, “Request for Conservation Materials oF 
Services Under the Agricultural Conservation Program” 
(herein referred to as Form ACP-64). 


6. Form ACP-69, “Assignment” (herein referred to as Form 
ACP-69). 


D, General instructions for transferring data, Data should 


always be transferred by one clerk working alone. xcept in very un- 
usual circumstances two clerks working separately can eee cecaan more 
work than the same two clerks working together. 


PART II. ACREAGE ALLOTMENTS AND NORMAL YIELDS 
A. Transfer of information from Form 504=-GA. To insure com-= 


pleteness the basic information showm for each farm on Form 504=GA 


‘ & a 


i Be 


will be entered on a Form 514: in the order in which the farms are 
listed on Form 504«Gh, The information will be ontered on Form 514A 
in the following manner:. 
1. Enter in the space provided the farm serial number 
from column 2 of Form 504-GiA. 


2. Enter in lines 3 and 4; colurm B, Section 2, the 
cotton acreage allotment and normal yield, respectivo- 
ly, from colums 5 and 6 of Porn 5O4-GA, If it.is in- 
diceted on Form 504-GA that the figure in colwm 5 is 
the permitted acreage of cotton jinstoad of the acreage 
allotment, enter the word “permitted" above the word 
"cotton" in line 1, colum B, Section 2 of Form 514A. 


3. Enter in lincs 3 and 4, colum ©, Section 2, the 
-genoral allotment and productivity index, respectively, 
from columns 22 and 23 of Form 504-GA. The determina- 
tion as to whether the farm is . non-general allotment 
farm will be made in the State office. ’ 


4, Enter in line 1, colum D, Section 2, tho nome of any, 
special allotment crop for which an allotment was 
established, and in lines 3 and 4 of that column enter 
the anproved allotment and normal yield, respectively, 
of tho crop from the applicable colums of Form 504-Gie 
If it is indicated by the line number in tho left nargin 
of Form 504-Gi being circled that the farm is 4 nonwheat 
allotment farm, enter tho word “non" above the word 
"“hoat" in linc 1. If restoration land is designated 
for the farm enter in line 1, colum D, of Section I the 
notation "Res. lend" and enter in line 3 of that column 
the acreage designated as restoration land from column 
ll cf Form 504-GA. If there are more than two special 
allotmonts established for any farm (or restoration 
land and more than one special allotment), divide col- 
umn D, 


5, Enter in line 3, colum A, Section. 2, the total soil- 
depleting allotment from colum 27 of Forn 504-GAe 


B. Proof of accuracy of transfer of basic infornotione While 
Forms 514A are still arranged by farm serial numbers as they are 
listed on Form 504=Gi, the basic informetion listed from Form 504=GA 
shall be checked. This check may be made by inspection or the infor- 
mation may be checked by pages of Form 504-GA by adding the related 
ontrics on Form 514A and comparing the totals thus obtained with the 
totals of the corresponding entries on Form 504-GA. The person who 
enters the basic information from Form 504-GA and checks such infor- 
‘mation. shall initial Form 5144 in line 2, colum F of Section 1. As 
soon as the correctness of the basic information as entered on Form 
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514A has been determined for all farms, the forms shall be arranged in: 
numerical order by farm serial numbers, 


C. Corrections in acreage allotments ond yields. One person 
in each county office shall be made responsible for the correction, on 
Form 504=GA, Form 514A, and all related forms, of any allotment or 
normal yield for which an approved correction is received from the 
State office after Form 504-GA has been approved by the Stete offices 
The clerk making such a correction on Form 514A shall draw a line 
through the original entry, leaving it legible, onter the correct 
entry above or beside it, and jnitial the correction. 


PART III. 1941 ACREAGES AND SHARES OF INTERESTED PERSONS 


A. Transfer of 1941 acreages from Form 512A. As Forms 512A 
are completed, they shall be grouped in lots of 50 forms or less and 
each lot shall be arranged in the numerical-order of the farm serial 
numbers, The corresponding Forms 514A shall be assombled and arranged 
in the same order, Theso two groups of forms will constitute the unit 


of work for transcribing information from Forms 512: and checking such 
information. 


ae 


1. The data for use in computing the soil-building allow- 
ance shall be ala in Section 2 from Form 512A and 
checked as follows 


(a) Enter in line 2, colwm I, the 1941 cropland 
which is the 1940 tilled acreage from the head- 
ing of Form 5124, On new farms, for which the 
1940 tilled acreage is zoro; enter NO Sip-Line 
2, colum I, and enter in line 2, colum H, the 
1941 tilled acreage from linc 1, colurm B, Sec- 
tion 8 of Form 512A, The 1941 tilled acreage 
shall olso be entered in line 2, columm H, for 
any other farm if the total soil-depleting allot- 
ment entered in line 3, colum 4, exceeds the 1941 
Cropland as entered in line 2, column 1, 

(b) Enter in line 3, colwm I, the total acreage of 
commeréial orchards from line 4, colum ©, Section 
4 of Form 51ah. 


(c) Enter in lino 4, cokwm I, for farms in Arkansas 
the total Benedee of fonced noncrop open pasture 
jond or for farms in Toxas and Oklahoma the total 
acreage of nencrop open pasture land,from line 5, 
colum B, Section 3 of Form Sl2he 


(4) Enter in line 1, above the headings of colwms B 
and C, the acreage of sugar beets from line 26, of 
the dipplt cable column, Section 2 of Form 512A. 
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(e) Check the acreages entered pursuont to items (a), 
(b), (c), ana (ad) for the group of Forms 514A by 
inspection or by adding the related acreages on the 
group of Forms 5144 ond comparing the totals thus 
obtained with the sum of the corresponding entries 
on Form 512i. 


The 1941 acreages of special and goneral allotment crops 


- ghall be entered in Section 2 of Form 514A as follows: 


(a) Enter in line 2, in each of the colums B, ©, and 
D, the total.acreage planted to the crops designated 
in line 1 of that colum, from line 26 of tho appli- 
cable colum I through M, Section 2 of Form 512A. 
If no acreage was planted for harvest in 1941 to the 
crop in question, enter a "O" in the applicable col-~ 
UIIe 


(b) If an acreage is planted to any special allotment 
crop on a farm for which on allotment (or pernitted 
or usual acreage) for such crop has not been os- 
tablished, ontor the nane of the crop, if other than 
cotton, in column D and enter a zero in line 3 in 
the applicable coluwm B or D, In cases of this 
nature enter tho words “Normal yiold to be estab- 
lished for" followed by the name of the crop in 
lines 4 and 5, column D, Section 1. 


(c) Enter in line 2, colum A, the total acreage classi- 
fied ps soil-depleting from line 26, column C, Sec- 
tion 2 of Form 512A. This entry may be checked by 
inspection or by adding the acreage as entered on 

each Form 514A in the group and comparing the total 
thus obtained with the sum of the corresponding 
entrics in line 26, colum C, Section 2 of Form 512h. 


(da). On farms where less than 80 percent of the vegetable 
allotnent is planted to crops classified as com- 
mercial vegetables, ond an acreage of tomatoes, corn, 
peas, snap beans, or lima beans is grown for pro- 
cessing ond therefore is not classified as commercial 
vegetables, a statement shall be prepared for the 
signature of the county comittce setting forth the 
kind and the acreage of each such crop which was 
originally classified in the Stato handbook as a com- 
mercial vegetable and which is grovm on the farm for 
processing. When signed, such statement shall be 
attached to Form 514A for subsequent attachnent to 
the applications 
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Shares of interested persons. 
i rr net a A: RR ND 


The name and address of the operator, the landlord, if 
other than the operator, ond of each other person shown 
on Form 512A to be entitled to a share of the special 
allotment crops or general crops produced on the farm 
shall be entered in lines 6 through 11, colum A of 
Section 2. If the tenant operator is ronting tho cn- . 
tire farm for cash, standing rent, or fixed rent, a 
notation to that effect shall be entered polieeine his 
names Where the producer is a'married woman her full 
Christian name, middle initial, and surname shall be 
entered, unless she is acting in a representative 
capacity, in which case her name must be entered 
exactly as on the document authorizing her to act. If 
one Form 514A is not sufficient to list the names of 
all interested persons, other Forms 514A identified 

by the appropriate farm serial nwiber shall be used as 
continuation sheets, The names shall be entered in 
the following order; 


(a) The operotor, whose name shall be followed by 
the notation “OP", 


(b) The landlord (if othor than the operator), whose 
name shall be followed by the notation "LL", 

(c) Every other interested person in the order that 
his name first appears in column C, Section 2 of 
Form ea) Die 


Examine all of they nemes listed in column A of Form 514A 
and if it appears that two or more persons, such as husband 
and wife, whose names are listed separately may be operating 
under a single lease or operating agreement, a notation to 
that effect must be made in lines 4 and 5, colwm D of Sec- 
tion 1, to call this possibility to the attention of the 
county committee, 


Enter in the (a) part of the line in each of the colums 
B, C, and D following the name of each interested person 
the share of the crop Listed in line 1 of that colum to 
which such person is entitled at the time of harvest ex= 
cept that no entries shall be made in such spaces ere 
farms in the following counties’ in Texas: Dallam, Deaf 
Smith, Hansford, Hartley, Moore, Oldham, and Shermen. 

In computing eae person's share of a ere the following 
generol rules must be followed: 


(a) If one person is entitled to all of any crop the 
word "Al1" shall be entered in the appropriate 
column following his name. 
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(b) For one-producer-unit farns1/ the shares may be shown 
in percentages or in acrcagese 


(c) For farms for which Form ACP}-95, “Combination Farm 
Share Agreement," is on file indicating en agreement 
by the producers tc a division of payment for any or 
all of the crops on the farm, the respective percent- 
age shares shown thereon for the producers shall be 
entered in lieu of the acreage shures of the crop or 
crops covered by the agreenent. 


(d) For farns for which restoration lend is designated in 
1941, enter the word "Al1“ following the neme of the 
cash, standing-rent or fixed-rent tenant operating the 
form on June 30, 1941,or, if the farm was not rented 
to such a tenant on that date, enter the word "A11" 
following the name of the londlord in the colum in 
which the notation "Res. land" has been entered in 
line 1. 


(ce) For all cases except those covered in items (a), (b), 
(c), and (d) determine the total acreage of a crop 
planted by a producer and then compute his and the 
landlord's ond operator's acreage shares on the basis 
of the fractionsal shares shown in colums D, 5, and P, 
Section 2 of Form 512... The share computed for a 
tenant or sharecropper shall be recorded in the appro- 
priate line and column on Form 5144, end the share for 
the landlord or operator shall be added to other shares 
of the sane crop computed for him. ‘When the total 
share in a crop for the landlord or operator has been 
computed such total shall be entered in the appropriate 
colum opposite his name. it must be determined, on 
each Form 5144, that the total cf the acreage shares 
entered in each of the colwms B, ©, and D cquals the 
acreage figure entored in line 2 of that colum except 
Qs provided in item (¢) of this paragraph 3. This 
operation will prove the accuracy of the total acreage 
on the farm and the share to each producer for each 
crop for which acreage shares are shovm, Where per- 
centage shares are shown or where the word "311" has 
been entered, the acroage of the crop for the farn 
must bo checked with Form 512A by inspection. 


(f) If there is more than one preducer on the farn pene at 
no acreage is plented to a crop for which a spocial 
allotment was established, no acreage shares will be 


A one-producer-unit farm is a farm on which one producer with his 
own labor or with hired labor plants, cultivates, and harvests the 
entire acreage devoted to crops’ on the farm. The fact that a land- 
lord or operator shares in tho crop does not alter the designation 
of the farm as a one-producer-unit farm. 
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entered at ac time, au the notation, No acreage 

planted to" followed. by the name of the crop shall é 
be entered in lines.4 and 5, colum D of Section 1, 1 
to call to ‘the attention of ‘the county committee 

the fact that the share of cach producer “in the P 
allotment must be pote res. 


(ge) If there is an acreage of tomatoes, corm, peas, snap 

'' “beans, or lima beans grown on the farm for processing, 
and the producers interested in such crops do not 
share therein in the same proportion that they share 
in the acreage of commercial vegetables picnted on 
the farm, the acreage shares .of vegetables for the 
producers on the farm shell be determined on the 
basis of their shire in the total acreage of con- 
mercial vegetables plus any acreage of tomatoes, 
corn, peas, snap beans, ‘and ‘Lima beans grovm on the 
form for precessing which was criginally classified 
in the State hendbook as commercial vegetables. In 
cases of this nature a statement shall be prepared 
‘for the signature of the county committee setting 
forth the kind and acreage of each such crop grown 
for processing, to explain the fact’ that the sum of 
the acreage shares for the producers on the fam 
exceeds the acreage classified as vegetables on the 
farm. Such statement, when signed, shail be attach- 
ed to Form 514A for et eyes: attachnent ee the 
application. # 


C. Normal farming operations, in inspection of each Form 514A 


must be-made to determine if normal farming operetions have been 
Carried out on the farm. The inspection will be made and the results 
indicated os follows: Be 


i. If it can readily be determined by inspection that 50% 

| or more of the total socil-depleting allotment as show 
in line 3, colurm A of Section 2, has béen planted to 
soil-depleting crops as shown in line 2, colwm A of 
Section 2, enter a check in line 2, colum C of Section 
i. If it is not obvious that 50% or more of the total 
soil-depleting allotment has ee planted to soe 
depleting crops: 


re 

(2 Enter 50% of the total soil-depleting allotment 
in line 2, column B of Section 1, ‘ 
(b) Enter a check in line 2, columm C, Section 1, if. . , 3 @ 


‘the sum of the acrcages planted ae soil-depleting © 
crops as shown in line 2, colurm A of Section 2, 

exceeds 50% of the total soil-depleting allotnent 
as shown in line 2; column B of Section 1. If a 
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check can properly be entered in line 2, colum 
C, Section 1, the farm is considered to be operated 
and no further determination is necessary. 


ee If a check can not properly be entered in line 2, column ©, 
Section 1, pursuant to paragraph 1 above: 


(a) Enter in line 1, colum A, Section 2, the acreage on 
the farm devoted to the uses designated in 1941 General 
Letter No. 1, dated November 14, 1940. This acreage 
will be determined from the information shown in Sec- 
tion 2 of Form sla. | | 


(b) If the acreage devoted to designated uses as shown in 
line 1, colum i, Section 2, equals or exceeds the 
besa entry in line 2, solwm B, Section 1, enter 4 check 
in line 2, colum © of Section ie 


3. If a check can not properly be entered in line 2, column 
C of Section 1, pursuent to paragraph 1 or 2 above, enter 
a check in line 3, colum © of Section 1, thereby indi- 
cating that the farm is not considered as operated in 
1941. If it is determined by the county committee, ac- 
cording to paragraph C of 1941 General Letter No. l, that 
failure to operate the farm was due to flood or drought, 
which was general over a substential area in the couty, 
a check should be entered in line 4, colwm © of Section 
le 


D. Initials of person’ making entries from Form 5124. The por- 
son performing the operations described under Sections 4, B, and © 
above shall initial Form 514\ in line 3, colum F of Section le When 
the entries provided for in the preceding paragraphs of Seyret eee! LL 
hove been mado and checked for a group of Forms 512\, the Forms 512h 
shall be filed in the farm folders and Forms 514A shall be returned 
to their numerical sequence in-the filo for Forms Sidi. 


PART IV. FORM 119 


Ae Purpose of Form 119. Form 119 is for use in assembling in- 
formation with respect to the number of tenants and sharecroppers on 
‘the farm during 1941 and the three preceding years and information 
with respect to the landlord's and operator's shares for such years 
in the crops for which payment will be mado in 1941. This information 
will be used to determine (1) whether any change has been made for 
1941 from the arrangements existing on the farm in 1940 between the 
landlord or operator and the tenants or sharecroppers which would 
cause a greater proportion of the paynent to be made to the landlord 
or operator under the 1941 progran than would have been made to the 
landlord or operator under the arrangenents existing in 19403 and. 

(2) whether the number of tenants and sharecroppers is less in 1941 
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than the average number on the farm during the three preceding years 
and if so whether the landlord or operator will receive a greater pro- 
portionate share of ony crop in 1941 for which payment is made than the 
average of such landlord's or operator's propertionate share of that 
crop in the three preceding years. : . 


| B, Conditions under which Form 119 will be prepared or com- 
pleted, The provisions relating to Form 119 are the same for the Agri- 
cultural Conservation Program as for the Parity Payment Programe A 
Form 119 must be prepared or completed for each farm for which a Form 
ol4i. is prepared oxcept in cases where the county committee determines 
on the basis of its own personal Imowledge or information obtained 
from the commuity cormittce of the community in which the farm is 
located, or other persons whom it mows to be reliable, that neither 
the landlord nor the cperator is, in 1941, receiving a larger propor- 
tionate share of any crop for which a payment is computed than he 
received during any of the three preceding years. If it is determined 
by the county committee that no Form 119 is necessary for a farm, a 
check’ shall be entered in line 2, colwm D, Section 1 of Form 514A. 


If Form 119 was executed for one or more special allotnent 
crops under the Parity Program, it will be necessary to complete the 
execution of Form 119 by entering data for the other special allotment 
crops and for general crops. 


C. General provisions relating to the execution of Form 119% 
Information entered on Form 119 shall, insofar as possible, be obtained 


from records in the county office and, where possible, from the appli- 
cation for payment in applicable years. If the information for any 
year is not available from county office records, the county committee 
shall determine and enter information for such year on the basis of 
the statement of the farm operator or other persons familiar with the 
farming operations carried out on the farm in that year. Form 119 
shall be prepared for the farm as it is operated in 1941, Where the 
farm has beén reconstituted in 1939, 1940, or 1941 the information 
for each year prior to the reconstitution shall be determined on the 
same basis as the farm history for the major soiledepleting crop was 
determined when the farm was reconstituted. 


D, Preparation of Form 119. Forms 119 shall be executed ac- 
cording to the following instrygtions, or completed if a form has 
already been prepared for the foam, according to the applicable part 
of the following instructions: “ 


le Enter the name of the cowmty and farm scrial number, 
the name of the landlord, and the name-of the operator, 
if other than the landlord, in the spaces providede 


2, Enter in the designated lines in:column A the number of 


tenonts (including the operator if other than the land- 
lord) and sharecroppers on the farm in 1938, 1939, and 


{ 
$ 


4h 


as 


’ 


ts 


ed 


Se 


4e 


De 


a: - 


19403 the total number of tenants and sharecroppers in 
such years; and the number of tenants ond sharecroppers 
on the farm in 1941. If there were no tenants or share- 
croppers on the farm in any year, onter "0". If the 
farm was not operated in any year, enter the words "Not 
operated." 


Enter in line-8, colwm ji, the average number of ten- 
ants and sharecreppers on the farm during the years 
1938,-1939, and 1940. The average number of tenants 
ond sharecroppers will be computed by dividing tho 
total number of tenants and sharecroppers for the 
years 1938, 1939, and 1940 by the number of years 
during that period in which the farm was operated. 
The average number of tenants and sharecroppers will 
be expressed to the nearest whole number. 


Enter, above the headings of colums B through F, the 
name of each crop for which a special allotment is 
established for tho farm, using a separate block of 
columns for each crop, and olso enter the word “General” 
above the headings of one of the blocks of colums um- 
less the farm is a non-general allotment farne 


The informition for each crop will be entered in lines 
2,°5, 6, 7, 8, and 9, columns B through F, according to 
the following instructions, except that if the nuaber 

of tenants on tho farm in 1941 as shown in line 9, 
colum A, is not less then the averoge number of ten- 
ants shown in line 8, cclumn A, it will not be necessary 
to enter the information in lines 2, 3, .7, and 8, col- 
ums B through F, and only lines 6 and 9 of such columns 
need be filled out. It will not be necessary to enter 
the information in colums E and F mless the operator 
of the farm in 1941 is-e person other than the landlord, 
and such cntries cre to be made only for those years — 
when there was an operator who was not also the landlord. 


(a) Enter in colurm B the total acreage of the crop 
* on the farm in each of the years 1938 through 
1941, except that, if for any year the division 
of payment to the farm was or will be on a basis 
other than the producers’ shares in the planted 
acreage, enter for that year the acreage allot- 
ment for the crope 


(b) Enter in columms © end E the acreage shares of 
the landlord and the operator, respegtively, in 
the acreaze planted to the crop on the farm in 
cach of the years 1938 through 1941, except that, 
if for any year the division of payment for the 


farm was or will be on a basis other than the 
producers* shares in the planted acreage, the 
acreages to be entered in colums C and’E shall 
be the landlord's or operator's shares showm or 
to be shown on the application for payment for 
such year. 


(c) Enter in lines 2, 3, 6, and 9, colums D and F, 
( the landlord's and operator's percentage share 
expressed to the nearest whole percent. 


(d) Enter in line 7, colums D and F, the sum of the 
entries in lines 2, 3, and 6 in the respective 
colurms. 


(ce) Enter in line 8, colums D and F, the simple 
average of the percentage shares expressed to 
the nearest whole percent determined by dividing ° 
the tctal of the percentage shares for IOS; 1985. 
and 1940 as shown in line 7 by the number of on- 
tries in lines 2, 3, ond 6 in that colum. 


(f) If no 1941 percentage share as shown in line 9, 
colum D or F, for any oron exceeds the 1940 per= 
centage share as shorm in line 6 of that colum, 
or the average percentage share, if any, shown in 
line 8 of that colurm, enter a check following 
the words "Not necessary to attach ACP-119 to 
application". In all other cases the Form 119 
must be attacned to Form 514A for consideration 
by the county committee. 


PART V. MULTIPLE FARM DETERMINATIONS 


A. Preparation of card index. / small card shell be prepared 
for cach name shown in colum A, Section 2 of each Form o1l4A, in tho 
county and for each operator of a ranching unit in the county. This 
‘job should be started as soon as the information from Form 512A has 
been entered on a few Forms 514A and should be kept current as infor- 
mation fron other Forms 512A is transferred to Form ol4A, There shall 
be entered on this card the name and address of the producer and the 
serial number of the farm or ranching umit. (The letter "R" shall be 
entered following the seric.l number of each ranching unit.) In the 
case of a card prepared for a landlord who is not entitled to receive 
a share of the crops or the procceds thereof, parentheses shall be 
placed around the farm serial number entered on the card. is soon as 
& card has been prepared for each name listed in colum A, Section 2 
of each Form 514A, the cards shall-be arranged in alphabetical order. 


B. Preparation of multiple farm list. The name of cach pro- 
ducer for whom more than one card was prepared pursuant to Section A 
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above shall be listed: in alphabetical order on a form presoribed by the 
State office. Following the name of each such producer there shall bo 
entered his address and the serial numbors of all the farms in the 
county whioh he owns or from which he is entitled to receive a share 
of the crops or the proceeds thereof, and the serial numbers, followed 
by the letter "R", of each ranching unit which he operates in the 
county. - In case the serial number on the card is enclosed in paren- 
theses it shall also be enclosed in parentheses on the multiple farm 
list. In listing the serial numbers of the farms sufficient space 
should be left to enter below each serial number the amowmt of any 
cotton order stamp payment computed for the producer with respect to 
the farm. <A copy of this list, certified to as correct by a member of 
the county cormittse, should be mailed to the State office prior to 
the time any agricultural conservation payment applications are sub- 
mitted, If after the multiple farm list has been submitted to the 
State office it is determined that a producer whose nome did not 
appear on Form 5144 at the tine the card index was prepared carricd 
out a soil-building practice on the farm, & card shall be prepared 

for such producer ‘and tho multiple farm list shall be amended if neces- 
sary. The State office must bo notified immediately of this type of 
correction or of any other correction in the multiple farm list. 


C. Record on Forns 514A of multiple farm determinations. As 


soon as the multiple form list has beon completed the fact that each 
producer whose name appears thereon is interested in more than one 
farm shall be indicated on Forms 514A by entering the word "Yes" in 
the (b) part of the line in colum B opposite his name on cach Form 
ol4i\ the serial number of which is listed following his name on the 
multiple farm list. The above indicated entrics should be made for 
producers in the order in which their names appear on the multiple 
form list. 


PART VI. APPROVED SOIL*{BUILDING PRACTICES 


A. Time for making entries from Form 5120. Forms 512C will 
be considered to have been completed when all approved soil-building 
practices carricd out during the 1941 program year have been computed 
and entered on the form, except that, in the case of farms in which 
only one producer has an interest, Forms 512C may be considered to 
have been completed when sufficient practices ta earn all of the soil- 
building allowance have been computed and the data entered on Forn 
512C provided no request for conservation materials or services under 
the 1941 program will thereafter be made for the farm. As Forms 512C 
are completed according to the above definition, they should be group- 
ed in lots of 50 forms or less, and the forms in each lot shall be 
arranged in the order of the farm serial numbers. The corresponding 
Forms 514A shall be assembled in the same order. These two groups 


of forms will form a unit of work for entering the information from 


Forms 5120. 
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es of cena SS a. from Form 5120. 


cintens in lings a 3; and 4, colums EB, F, and cm Besa: 
tion 2 of Form 514A, the practice nunber, extent, rate, . 
and omount for each practice listed in the ‘third colum, 
Soction 2 of Form 5120. (For farms in Dallam, Deaf 


Smith, Honsford, Hartley, Moore, Oldham, and- Sherman 
Comties, Texas, the practice number end extent, ex-. 
pressed in units, shall be entered in colum E and no 
entries shall be made in colwms F and G),- 


If there are varying rates of payment under a 


particular practice, the applicable letter (and number, 


if any) used in the State handbook to designate the 
rate which applies must be entered as a part of the 


practice number, 


For farms in Texas ond Oklahoma'a separate line 
must be used for entering in colums E, F, ond G data 


for each reservoir or dam for which oredit is given as _ 


practice number 3. Enter 15 cents in colwm F as the 
rate for this practices however, if the extent of the 
practice is in excess af 2,000 cubic yards the amount 
entered in column G shall be computed at the rate of 


15 cents per cubic‘ yard for the first 2,000 cubic yards. 


and 10 cents for each cubic yard in excess of 2,000 
cubic yards. 


For farms in Texas, ae credit. is given for prace 


tice number 5, enter in the colum for extent both the 
number of feet and the acreage, using two lines for 
listing such BE eae if TAI TS 


For farms in Toxas Soe which credit is eiven 
under practice number 23 a statement.shall be prepared 
for the signature of a mombor of the county committee, 
setting forth the following information for each spring 


or seep devoloped:. (a) whether the spring was.developed 
in soil or gravel, or in rock; ond (b) tho number of 


cubic fect of soil or gravel, or of rotk; excavated. in 
devoloping the spring or seop. The statement, when 
Signed, shall be attached to Form 509A for subsequent | 
attachment to the application, Enter 30 cents in col- 
um -F as the rate if the excavation consists solely of 
soil or gravel, enter 50 cents if the excavation con-~ 
sists solely of. rock, and enter the lettor "S" if the © 
excavation ‘consists of both soil or gravel and rock, . 
In the’ last instance the statement must be referred to. 
in ordor to compute the amomt to be entered in column. 
G. 
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For forms in Arkansas for which credit is given 
under practice number 27, a statement shall be prepared 
for the signature of the county committee setting forth 
the number of trees removed which wero from 5 to 12 
inches in diameters; the number which were in excess of 
12 inches in diameter, and the acreaze from ‘which the 
trees in question were Tonoved. 


ert separately, and designate by entering an 
"X" after the practice number, each practice carried 
out cite conservation materials or services furnished 
by the Agricultural Adjustment Administration under the 
1941 progrom, which practices will be dcesigated by the 
notation, "AAA", in the second colurm, Section 2 of 
Form 512C, Enter the sum of the amounts showm in col- 


um Gin line'5 of that column, The accuracy of the 


total entered in line 5, colwm G, can best be checked 
by running, on a calculator, the Sunulative total ob- 
tained by multiplying the extent of cach practice as 
shovm in colurm E by the rate for that practice as 
shown in columm F,- This rethod of checking will dis- 
close any error made in computing the amounts for the 
various practices on Form 5120, 


For farms in oll counties other than Dallan, Deaf 
Smith, Honsford, Hartley, Mocre, Oldhem, and Sherman 
Counties, Texas, enter in colum Ein tho (a 7 port: oF 
the line opposite cach pecduges 4s name the sum of the 
amounts computed for approved soil-building practices 
carried out by such porson on the farm in 1941 from 
the last colwm in Section 2 of Form 5120, The sun 
of the amounts entered for all producers in the (a) 


part of the lines in colurm E must be entered in the 


total line of colurm E and rust equal the entry in 
line 5, oolumn G of the forn. 


For farms in Dallan, Deof Smith, Hansford, Hartley, 
Moore, Oldham, and Sherman Countics, Texas on which 
the division of the principal crop in tho lease or 
operating agreoment is on the basis of three-fourths 
to the tenant and one-fourth to the landlord, enter 
80% in columm E opposite the tonant's name and enter 
20% in colwm E opposite thc landlord's name, If the 
division of the principal crop is on the basis of two- 
thirds to the tenant and cne-third to the landlord, 
enter 74% in coluwm E opposite the tenant's nane and 
26% in colum E opposite the landlord's namo, On any 
farm where there is more than one landlord the Jand- 
lord's percentage share shall be divided between the 
several landlords in proportion to their individual 
contribution to the total soil-building goal deter- 
mined for the farme ji 
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4. In caso any person other thon the landlord or the 
operator carricd out one or more soil-building prac- 
tices during the 1941 program year but does not share 
in any special allotment crop, such person is elicible 
to receive payment for carrying out the practice(s) 
only if (a) he was actually engaged in carrying out 
farming operations on tho farm under a lease or oper- 
ating agreement at the time tho soil-building prac- 
tice(s) was carricd out, and (b) he shared in one or 
more crops harvested or pastured on the farm in 1941. 
If there is ony producer on tho farm who docs not 
Share in any special allotment crop but who qualifies 
under the above conditions for a soil-building prac- 
tice paynent, the notation "Actual producer on this 
farm in 1941" shall bo centered in tho (a) part of tho 
line following his nanc in colums B,C, and D, Ifa 
practice is carricd out on a farn by a porson who is 
determined by the county cormittco not to be cligible 
to receive payment for carrying out practices on tho 
form, Forms 512C and 514A shall be corroctod so as not 
to include data for the practico(s) carried out by 
such persone 


Se The porson who onters the data from Form 5120 and 
cheoks such entrics shall initial Form 514A in line 
4, colum F, Section 1. 


PART VII. CONSERVATION MATERIALS AND SERVICES AND LSSTGNMENTS 


Ae Record on Forns 514A of conservation materials and SCrviccse 
Immediately before the application for paynent undor the agricultural 
conservation program is to be prepared from the data contained on tho 
Form 5144, enter in the (b) vart of the line in colums B,. G, ond he 
opposite the nome of each producer to whom conservation materials or 
services wore furnished by tho Agricultural Adjustnont Administration, 
the number of Forms ACP=64 undor which tho producer obtained conserva- 
tion materials and services for the farm wmder the 1941 progran, The 
original of Forms ACP-64 together with tho rolated Forns ACMe Las Fae 
any, shall be attached to Form 514A for subsequent attachnent to the 
application, 


B. Record on Forms 514A of assignnonts. Immediately beforo 
the application for payment under the arricultural conservation pro- 
groan is to be prepared from the data contained on the Forn S14, onter 
the word "Yos" in colum I following the name of cach producor against 
whose payment for the farm there is an outstanding assignment. 


PART VIII, ‘REVIEW OF FORM 514A 
Irmediately before applications for payment under tho agricul- 


tural conservation program are prepared a general reviow of the in- 
formation contained in the farm folder and the data entercd on Forn 
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514A shall be made. If the data entered on Form 514A was systematical- 
ly checked at the time it was entered and if a systematic method of 
moking changes on Form 5141, made necessary by corrections in allot- 
nents, yields, planted acres, late practices, etce, was enployed, it 
will not be necessary to make any furthor check of the tronscription 
of this type of data, The review of Form 5144 snall be made by a coum- 
ty office employee who is thoroughly familiar with all the provisions 
of the program, The review shall be made with a view to determining 
that notations have been made in Section 1 of Form 514A to call the 
county cormittec's attention to (1) memorandums bearing on the proper 
preparation cf the application for payment for the farn, (2) necessary 
determinations with respect to normal farming operations, (3) division 
of payment among interested producers, (4) misuse of conservation 
materials and services, (5) practices which tend to defoat the pur- 
poses of the progrom, (6) failure to maintain practices carried out 
under previous programs, (7) failure to prevent wind or water crosion, 
(8) cropping restoration lend, (9) breaking out native sod, or (10) 
any other matter affecting poyaent for the farm or for ony individual 
producer on the farne. 


If on any farm the total soil-depleting acreage entered in line 
2, colum A, exceeds the total soil-depleting allotment entered in 
linc 3, colum A, ond there is an acreege of castor beans frown on the 
farm in 1941, a statement, in triplicate, setting forth such acreage 
shall be prepered for the signature of the county committee. The 
statement, when signed, shall be attached to Form 514. for subsequent 
attachnent to the application. 


The person who reviews Forms 5144 shall initial each such Form 
514A in line 5, coluwm F of Section l. 


Issued July 29, 1941, with the approval of the dministrators 
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Ie We. Duggeaxy, 
Director, Southern” Division 
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PART I. GENERAL 


A. Purpose of Form SR-50% | Form SR-SOOA, Nipplication Work 
Sheet" (herein referred | to as Form 509A), is for use as a work sheet , 
in connection with preparing applications: for payment under the 1941 
Agricultural Conservation Program and where applicable the Parity Pro- 
gram. Data and information on which each application for payment will 
be based shall be assembled on Form 509A from the records in the county 
office. 


Be Farms for which Form 509A will be prepared. Form SO9A will 
be prepared fors  fOiseatelye ‘each farm in the county 1 with respect to which an 
application for agricultural conservation payment or cotton, rice, or 
flue—cured tobacco parity payment will be files and (2) each farm on 
which a producer is entitled to a share of the crops grown thereon or 
the proceeds thereof if he submits an application for payment under the 
1941 Agricultural Conservation Prograt with respect to om, farm in the 
county 


C. Sources of information. Form 5094 will be executed from the 
information on the following forms: 


1. Form SR-504-GB, "Listing Sheet for All 1941 Farm Acreage 
Allotments, Normal Yields and Measured Acreages" (herein 
referred to as Form 504-GB). 


ee Form op--5128, "Performance Report" (herein referred to 
as Form 5123). 


3. Form SR-512C, "Supplement to Performance Report" (herein 
referred to as Form 512C). 


4. Form ACP-119, "Number of Tenants and Sharecroppers and 
Proportionate Shares"t (herein referred to as Form 119). 

oe Form ACP-64-SR, "Request for Conservation Materials’ or 
Services Under the Agricultural Conservation Program!" 
(herein referred to as Form ACP-64). 


6. Form ACP-69, "Assignment", 


De General Instructions for transferring data. Data should 
always be transferred by one clerk working alone. Exéept in very 


unusual circumstances two clerks working separately can accomplish 
more work than the same two clerks working together. 


PART IT. ACREAGE ALLOTMENTS AND NORMAL YTELDS 


A. Transfer of information from Form 504-GB. . To insure com— 
pleteness the basic infornation shown for each farm on Form 504—GB 
will be entered on a Form 509A in the order in which the farms are 
listed on Form 504-GB. The information will be entered on Form 509A 
in the following manner: 


A 


£ 
he 3 on 


1. Enter in the space provided the farm serial nunber fron 
column 1 of Form 504-GB. 


&» Enter in lines 3 and 4, column B, Section 2, the cotton 
acreage allotment and normal yield, respectively, from 
columns 5 and 6 cf Form 504-GB. If it is indicated on 
Forn 504-GB that the figure in column 5 is the permitted 
acreage of cotton instead of the acreage allotment, enter - 
the word "permitted" above the word "ectten" in Line ts 
column B, Section 2 of Form 509A. 


Se Enter in line 1, colwans C and D, Section 2, the name of 
any snecial allotment crop for which an allotment was 
established, and undcr such name in lines 3 and 4 enter 
the approved allotment and normal yield, respectively, 
of the crop from the applicable columns of Form 504-cCB, 
If there are more than threc special allotments estab— 
lished for any farm, divide column D. If it is indicated 
on Form 504-GB that the figure in column 24 is the usual 

wheat acreage instead of the wheat acreage allotment, 
enter the word "usual" above the word "wheattt in line 1, 


“<e For farms in Lovisiana for which total soil-depleting 
allctments were establishe » stor in line 3, column A, 
Section 2, the total Soil—depleting allotment from 
column 28 of Form 404-GR, 


Be Proof of accuracy of transfer of basic information. While 
Forms 5094 are still arranged by fara serial numbers as they are listed 
on Form 504-GB, the basic information listed fron Forn 5904—GB shall be 
checked. This check may be made by inspection or the information may 
be checked by reges of Form 504—GR by adding the related entries on 
Form SO9A and comparing the totals thus obtained with the totals of the 
corresponding entries on Form 504-cCB. If total scil—depleting allot— 
ments were entered from Form 404-GB, such entries shall be checked by 
inspection. The person who enters the basic information from Form 504— 
GB and checks such information shall initial Form S09A in line 2, col- 
umn F of Section’ 1. As soon as the correctness of the basic informa 
tion as entered on Form 509A has been determined: for all farms, the 
forms shall be arranged in numorical order by farm serial numbers. 


C. Gocrreetions in acreage allotments and yieldse One person 
in each county cffice shall be made responsible for the correction, on 
Form 504-GB, Form 509A, and all related forms, of any allotment or 
normal yield for which an approved correction is received from the 
State office after Form 504-GB has been approved by the State office, 
The clerk making such a correction on Forn SO9A shall draw a line 
through the original entry, leaving it legible, center the correct en—' 
try above or beside it, and initial the correction. 
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PART ITI. 1941 ACREAGES AND SHARES OF INTERESTED. PERSONS 
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Ae Transfer of 1941 acreages from Form 5128. As Forms 518B are 
lot shall be arranged in the numerical order of the farm serial numbers. 
The corresponding Forms 509A shall be assembled and arranged in the 
Same ordere These two groups of forms will constitute the unit of work 
for transcribing information from Forms 51eB and checking such informa— 
tione : 


1. The date for use in computing the soil-building allowance 
shall be entered in Section @ from Form 51eB and checked 
2s follows: 


(a) Enter:in line 2, colwan I, the 1941 cropland which 
is the 19-20 tilled acreage from the heading of Form 
ol@B. On new farms, for which the 1940 tilled acre— 
age is zere, enter "0" in line &, column I, and enter 
in line 2, column H, the 1941 tilled acreage fram 
line 1, column B, Section 8 of Form 512B. . The 1941 
tilled acreage shall alse be entered in line 2, col- 
umn H, for any cther farn if the sum of the special 
allotments (or in Louisiana the total allotment 
where established) exceeds the 1941 crovland as 
entered in line 2, column if. 


(b) Enter in line 3, column I, the acreage of fenced 
nonerop open pasture from line 10, column B, Sec-' 
tion -S°-0f Form SLB s 


(c) Enter in line 4, column I, the acreage of commercial 
orchards frem line 10; column C, Section 4 of Form 
OLB « 


(c) Enter in line 1, colwmn H, the acreage of sugarcane 
for. sugar ‘from line 2(c), column A, Section 8 of 
Form Sick 


(e) Cheek the acreages entered pursuant to itens (a), 
(b), (c), and (ad) for the group of Forms 509A by 
inspection or by adding the related acreages on the 
group of Forms 509: and comparing the totals thus 
cbtained with the sun of the corresponding entries 
on Form 512B.e 


&s The 1041 acreages of special allotment crops shall be 
entered in Section 2 of Form 509A as follows: 


ry 


(a) Enter in. line 2, in each of the columns B, C, end D, 
the total acreage planted to the erops designated in 
line 1 cf that colurtn, from line 26 of the applicable 
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column I through M, Section & of Form 518B. | 


(b) If an. acreage is planted to any special allotment 
crop.on a‘farm for which an allotment (or per- 
ritted or.usual acreage) for such crop has not 
been established, enter the name.of ‘the.crop, if 
other than cotton, in column © or D and enter a 
zero in line 5 in the applicable column B, CG, or 
De In cases of this nature enter the words "Normal 
yield to be established for" followed by the name 
cf the crop in lines 4 and 5, column D, Section l. 


(c) For farms in Louisiana for which total allotments 
were established as indicated by an entry in line 
5, column A,-enter in line 2, column A, the total 
acreage classified as soil—depleting from line 26, 
column C, Section 2 of Form 512B. This entry may 
be checked by inspection or by adding the acreage as 
entered on each Form 509; in the group and comparing’ 
the total thus obtained with the sum of the corre- 
sponding entries. in line 26, column C, Section 2 of 
Form 512B. 


(d) On farms where less than 80 percent of the vegetable 
allctment is planted to crops classified as com- 
mercial vegetables, and an acreaze of tomatoes, ‘corn, 
peas, snap beans, or lima beans is grown for pro- 
cessing and therefore is not classified as commercial 
vegetables, a statement shall be prepared for the 
Signature of the county committee setting forth the 
kind and the acreage of each such crop which was 
originally classified in the State handbook as a com 
mercial vegetable and which is grcewn on the farm for 
processinge When signed, such statement shall be 
attached. to Form 509A for subsequent attachment to 
the application. 


-Se Enter in line 5, column B, Section @, the acreage devoted 
- to erosion-resisting or soil-conserving crops or land uses 

from line 26, column N of Forma 5128. (This entry need not 
be made on Form SO9A for farms in Alabama, or for farms in 
Louisiana for which total soil—depleting allotments are 
established.) This entry may be checked by inspection or 
by adding the acreage as entered on each Form 509A in the 
group and comparing the total thus obtained with the sum 
of the corresponding entries in line 26, column N of 
Forms 512B. 


Be Shares of interested persons. 
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1. The name and address of the operator, the landlord if 
other. than the operator, and of each other person 
shown on Form 512B to be entitled to a share of the 
special allotment crops produced on the farm shall be 
entered in lines 6 through 11, column A of Section @. 
If the tenant operator is renting the entire farm for 
cash, standing rent, or fixed rent, a notation to that 
effect shall be entered following his name. Where the 
preducer is a married woman her full Christian name, 
middle initial, and surname shall be entered, unless 
She is acting in a representative capacity, in which 
case her name must be entered exactly as on the document 
authcrizing her to act. If one Form 509A is not suffi- 
cient to list the names of all interested persons, other 
Forms SOQ identified by the appropriate farm serial 
number shall be used as continuation sheets.- The names 
shall be entered in the following order; 


(a) The operator, whose name shall be followed by the 
notation "Op", 


(b) The landlord (if other than the operator), whose 
name shall be followed by the notation "LL". 


(c) Every cther interested person in the order that 
his name first apnears in column C0, Section 2 of 
Form 512R. 


ee Examine all of the names listed in column A of Form 509A 
and if it appears that two or more persons, such as hus— 
band and wife, whose names are listed separately may be 
operating under a single lease or operating agreement, a 
notation to that effect must be made in lines 4 and 5, 
column D of Section 1, to call this possibility to the 
attention of the county committee. 


3. Enter in the (a) part of the line in each of the columns 
B, ©, and D following the name of each interested person 
the share of the crop listed in line 1 of that column to 
which such person is entitled at the time of harvest. 

In computing each person's share of a crop, the follow-— 
ing general rules must be followed: 


(a) If one person is entitled to all of any crop, 
the word "All" shall be entered in the appro-— 
priate column following his name. 


(b>) For one-producer-unit farms 2/ the shares may be 
shown in percentages or in acreages. 


17k one-producer-unit farm is a farm on which one producer with his 
own labor or with hired labor plants, cultivates, and harvests the 
entire acreage devoted to crops on the farm. The fact that a land-— 
lord or operator shares in the crop does not alter the desimation 
of the farm as a one—-produser-unit farm. 


\ 
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(c) For all cases except those covered in items (a) 


(4) 


(e) 


and (b) determine the total acreage of a crop 
planted by a producer and then compute his and the 
Landlordts and operator's acreage shares on the 
basis of the fractional shares shomm in columns D, 
B, and F, Section 2 of Form 512B, The share con 
puted for a tenant or sharecropper shall be re- ° 
corded in the appropriate line and column on Form 
5094, and the share for the ‘landlord or operator 
shall be added toa other shares of the same crop 
computed for him, When the total share in a crop 
for the landlord or operator has been computed 
such total shall be entered in the appropriate 
column opposite his name, It must be determined, 
on each Form 509A, that the total of the acreage 
shares entered in each of the colwans B, C, and D 
equals the acreage figure entered in ine a2 OL 
that column except as provided in item (e) of this 
paragraph 3. This cperation will prove the accu- 
racy of the total acreage on the farm and the share 
to each producer for each crop for which acreage 
shares are shown, Where percentage shares are 
shoym or where the word "All" has been entered, the 
acreage of the crop for the farn must be checked 
with Form 512B by inspection. 


If there is more than one producer on the farn and 
if no acreage is planted to a crop for which a 
special allotment was established, no acreage shares 
will be entered at this tine and the notation, "No 
acreage planted to" followed by the name of the crop 
shall bo entered in lines 4 and 5, column D of Sec- 
tion 1, to call to the attention of the county conm- 
mittee the fact that the share of each producer in 
the allotnent must be determined, 


Tf there is an acreage of tomatoes, corm, peasy 
snap beans, or lima beans growm on the farm Lor 
processing, and the producers interested in such 
crops do not share therein in the same proportion 
that they share in the acreage of commercial 
vegetables planted on the farm, the acreage shares 
of vegetables for the producers on the farm shall 
be determined on the basis cf their share in the 
total acreage of commercial’ vegetables plus any 
acreage of tomatoes, corn, peas, snap beans, and 
lima beans crovm on the farm for processing which 
was originally classified in the State handbook as 
comercial vegetables. In cases of this nature a 
statement shall be prepared for the signature of 
the county committee setting forth the kind and 
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acreage of each such crop grown for processing, to 
explain the fact that the sum of the acreage shares 
for the producers on the farm exceeds the acreage 
classified as vegetables on the farm. Such state- 
ment, when signed, shall be attached to Form SOSA 
for subsequent attachment to the application. 


C. Normal farming operations. An inspection of each Form SO9A 
must be made to determine if normal farming operations have been car- 
ried out on the farme The inspection will be made and the results 
indicated as follows: gia BB ote 


1. If it can readily be detertiined by inspection that 50% 
or more of the sum of the special allotments has been 
_ planted to special crops, enter a check in line @, colunn 
C of Section le If it is not obvious that 50% or more of 
the sum of the special allotments has been planted to 
special crops: 


(a) Enter the sum of the SET allotments in line 
5, column A of Section 2.8/' 


(bo) Enter the sun of the acreage planted to special 
crops in line 2, columi A of Section 2. &/ (The 
entries provided for in (a) and (b) need not be 
made if there is only one special allotment crop 
on the farm.) 


(c) Enter 50% of the sum of the special allotments in 
line &, column B of Section 1. 


(d) Enter a check in line 2, column C, Section 1, if 
the sum of the acreazes planted to special allot- 
ment crops exceeds 50% of the sum of the special 
allotments as shown in line 2, column B of Section 
le If a check can properly be entered in line @, 
column 6, Section 1, the farm is considered to be 
operated and no further determination is necessarye 


2e If a check can not properly be entered in line @, column 
C, Section 1, pursuant to paragraph 1 above: 


(2) Enter in line 3, column B, Section 1, one-third 
of the acreage of cropland on the farm, which 
cropland figure is entered in line @, column I 
of Section 2. 


2/This entry shall be made immediately above and to the left of the 
word "Total" for farms in Louisiana for which total soil—depleting 
allotments are established. 


*~ 
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(b) Enter in line 1, column A, Section 2, the acreage 
on the farm devoted to the uses designated in 1941 
General Letter Noe 1, dated November 14, 19:20. 
This acreage will be determined from the informa- 
tion shown in Section @ of Form 51éB, 


(c) If the acreage devoted to desimated uses as. showm 
in line 1, column A, Section 2, equals or exceeds 
the entry in line 3, column B, Section 1, enter a_ 
check in line 5, column.C of Section 1. 


Se If a check can not properly’ be entered in either line 2 
or 3, column C of Section 1, pursuant, to paragraph 1 or’ 
& above, enter a check in line 4, column C of Section 1, 
thereby indicating that the farm is not considered as 
operated in 1941. If it is determined by the county ccn- 

» mittee, according to paracraph C of 1941 General Letter 

Noe 1, that failure to cperate the farm was due to flood 
or droucht, which was general over a substantial area in 
the county, a check should be entered in line 5, column 
C of Section 1. 


De Initials of person making entrics fron Form 51288. The person 
performing the operations described under Sections A, B, and C above 
shall initial Form 509A in line 3, colwin F of Section 1. When the en- 
tries provided for in the preceding faragraphs of this Part III ‘have 
been made and checked for a group of Forms 512B, the Forms 512B shall be 
filed in the farm folders and Forms 509A shall be returned to their 
numerical sequence in the file for Forms 509A. 


PART IV. FORM 119 


Ae Purpose of Form 119, Form 119 is for use in assembling in- 
formation with respect to the number of tenants and sharecroppers on 
the farm during 19-41 and the three preceding years and information with 
respect to the landlord's and operator's shares for such years in the 
crops for which payment will be made in 194%. This information will be 
used to determine (1) whether any change has been made for 1941 from 
the arrangenents existing on the farm in 1940: between the landlord or 
operator and the tenants or sharecroppers which would cause a greater 
proportion of the payment to be made to the. landlord or operator under 
the 1$41 program than would have been made to the landlord or operator 
under the arrangements existing in 1940; .and (2) whether the mumber of 
tenants and sharccroppers is less in 1941 than the average number én 
the farm during the three preceding years and if so whether the land- 
lord or operator will receive a greater proportionate share of any 
crop in 1941 for which payment is made than the average of such land-— 
lord!s or operator's proportionate share of that crop in the three 
preceding years. 


Be Conditions under which Form 119 will be prenarec or con- 
pleted. The provisions relating to Form 119 are the sane for the 
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Agricultural Conservation Program as for the Parity Payment Program. 

A Form 119 must be prepared or completed for each farm for which an 
application for payment may be computed with respect to one or more 
special allotments, except in cases where the ccunty cormittee deter- 
mines on the basis of its own personal knowledge or information ob- 
tained from the community cormittee of the community in which the farn 
is located, or other persons whom it knows to be reliable, that neither 
the landlord nor the operator is, in 1941, receiving a larger propor- 
tionate share of any crop for which a@ payment is computed than he { 
received during any of the three preceding years. If it is determined 

by the county committee that no Form 119 is necessary for a farm, a 

check shall be entered in line 2, column D, Section 1 of Form 509A. 


If Form 119 was prepared wder the Parity Payment Progran for 
all special allotment crops on the farm and was submitted to the State 
office in connection with the application for parity payments, the 
county office copy of such Form 119 shall be attached to Form 509A and 
a notation to the effect that the attached Form 119 has already been 
submitted to the State office shall be made in lines 4 and 5, column D, 
Section 1 of Form 509A. It is to be noted in this connection that the 
Sane percentage linit, if any, must apply to the payment of the land- 
lord or operator under both the Agricultural Conservation Progran and 


the Parity Payment Programe 


If Form 119 was executed for one or nore Special allotnent 
crops under the Parity Progran and there are other Special allotnent 
crops on the farm, it will be necessary to complete the execution of 
Form 119 by entering data for the other special allotment crops. 


C. General provisions relating to the execution of Form 119. 


Information entered on Form 119 shall, insofar as possible, be ob- 

tained from records in the county office end, where possible, from the 
application for payment in applicable years. If the’ information for i 
any year is not available fron county office records, the county con— 

mittee shall determine and enter information for such year on the 

basis of the statement of the farm operator or other persons fartiliar G 
with the farming operations carried out on the farm in that year. 

Form 119 shall be prepared for the farm as it is operated in 1941, 

Where the farm has been reconstituted in 1939, 1940, or 1941 the in- 

formation for each year prior to the reconstitution shall be deter— 

mined on the same basis as the farn history for the major soil- 

depleting crop was determined when the farm was reconstituted. 


De Preparation of Forn 119. Forms 119 shall be executed ac- 
cording to the following instructions, or completed if a form has 
already been prepared for the farm, according to the applicable part 
of the following instructions: 


1. Enter the nane of the county and farm serial number, 
the name of the landlord, and the nane of the operator, 
if other than the landlord, in the spaces providede 
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Enter in the designated lines in column A the nurmoer 

of tenants (including the operator if other than the 
landlerd) and sharecroppers on the farm in 1938, 1959, 
and 1910; the total number of tenants and sharecroppers 
in such years; and the number of tenants and share- 
eroppers on the farm in 1941, If there were no tenants 
or sharecroppers on the farm in any year, enter "0". 

If the farm was not operated in any.year, enter the 
words "not operatedt!, 


Enter in line 8, column A, the average nunber of ten- 
ants and sharecroppers on the farm during the years 
1938, 1939, and 1940. The average number of tenants 
and. sharecroppers will be computed hy dividing the 
total mmber of tenants and sharecroppers for the 
year’s 1938, 19239, and 1940 by the number of years 
during th: at period in which the farm was operated. 
The average number of tenants and sharecroppers will 
be expres ssed to the nearest whele number. 


. 


Enter, above the headings of columns B throush F, the 


nane of each ae for which a s»ecial allotment is 
ees er the farn, using a separate block of 
colurns for cach crop. 


The information for cach crop will be entered in lines 
2, 3, 6, 7, 8, and 9, columns B through F, according to 
the following instr’ uctions, except that if the number 

of tenants on the farm in 1941 as shown in line 2. 
column A, is not less than the average number of 

tenants shown in line 8, column A, it will not be neces- 
sary to enter the information in lines 2, 5, 7, and 8, 
colunns B through F, and only lines 6 and 9 of such col- 
uns need be filled oute It will not he necessary to 
enter the information in columns E and F unless the 
operator of the farm in 194: is a person other than the 
landlord, and such entries are to be made only for those 
years a there was an overator who was not also the 
landLlorde 


(a) Enter in column B the total acreage of the crop 
on the farm in each of the years 1938 through 
1941, except that, if for any year the division 
of paynent to the farm was or will be on 2 basis 
other than the producers! shares in the planted 
acreaze, onter for that year the acreage allot~ 
Hen Lor Lie Crops... Pe. ; 


(b) Enter in columns € and E the acreage shares’ of 
the landlord.and the operatcr, respectively,.in 
the acreage-planted to the crop. on the farm.in™ 
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each of the years 1938 through 1941, except that, 
if for any year the division of payment fcr the 
farm was or will be on a basis other than the 
producers! shares in the planted acreage, the 
acreages to be entered in columns 9 and & shall 
be the landlord's or operator!s shares show or 
to be shom on the application for payment for 
such ycar. 


(c) Fnter in lines 2, 3, 6, and 9, columns D and F 
the lanclord'!s and operator's percentage shares 
expressed to the nearest whole percent. 


(d) Enter in line 7, columns D and F the sum of the 
entries in lines 2, 3, and 6 in the respective 
columns. 


(e) Enter in line 8, columns D and F, the sinple 
average of the percentage shares expressed to 
the nearest whcle percent determined by dividing 
the total of the percentage shares for 1938, 1959, 
and 1940 as shown in line 7 by the number of en- - 
tries in lines 2, 3, and 6 in that cclumne 


(f£) If no 1941 percentage share as shown in line 9, 
column D or F, for any crop exceeds the 1940 per- 
centage share as shovam in line 6 of that column, 
or the average percentage share, if any, showm in 
line 6 of that column, enter a check following 
the words "Not necessary to attach ACP-119 to 
application", In all other cases the Forn 119 
must be attached to Form 509A for consideration 
by the county comnittee. | 


PART Ve MULTIPLE FARM DETERMINATIONS 


Ae. Preparation of card index. A small card shall be prepared 
for each name shown in column A, Section 2 of each Form 509A in the 
countye This job shoulc be started as socn as the infornation fron 
Form 512B has been entered on a few Forms 509A and should be kept 
current as information from other Forns 512B is transferred to Forn 
5094. There shall be centered on this card the name and address of 
the producer and the serial number of the farm. In the case of a 
card prepared for a landlord who is not entitled to receive a share 
of the. crops or the proceeds thereof, parentheses shall be placed 
around the farm serial number entered on the cards AS Soon as a 
card has been prepared for each name listed in column A, Section & 
of each Form 509A, the cards shall be arranged in alphabetical 
ordere 


Be Preparation of nultiple farm liste The name of each pro- 
ducer for whom more than one card was prepared pursuant to Section A 
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above shall be listed in alphabetical orcter on a form prescribed by 
the State office. Following the name of each such producer there 
shall be entered his acdress and the serial numbers of all the farms 
in the. county which he ows or from.which he is entitled to receive 

a share of the crops’ or the proceeds thereof. In case the serial 
number on the card is enclosed in parentheses it shall also be en- 
closed in parentheses on the multiple farm list.. In. listing the 
serial numbers of the farms sufficient space should be left to enter 
belcw each serial number the amount of any cotton order stamp payment 
conputed for the producer with respect to the farm. A copy of this 
list, certified to as correct by a member of the county cormittee, 
should be mailed to the State office prior to the time any agricul- 
tural conservation payment applications are submitted. If after the 
multiple farm list has been submitted to the State office it is de- 
termined that a producer whose name did not appear on Form 509A at 
the tine the card index was prepared carried out a soil—building prac- 
tice on the farm, a card shall be prepared for such producer and the 
multinle farm list shall be amended if necessary. The State office 
must be notified innediately of this type of correction or of any 
other correction in the multiple —— Liste 


C. Record on Forms 509A of multiple form determinations. As 
soon as the multiple farm list has been completed the fact that each 
producer whose name appears thereon is interested in more than one 
farm shall be indicated on Forms 5094 by entering the word "Yes" in 
the (b) part of the line in column 3 opposite his name on cach Form 


S094 the serial number of which is ists following his name on the 


multiple farm list. The above indicated entrics should be made for 
producers in the order in which their naies appear on the multiple 
farm liste 


PART VIe APPROVED SOIL-—BUILDING PRACTICES 


Ae Time for making entries from Form 5180. Forms 5120 will 
be considered to have been completed when all approved soil—building 
practices carried out during the 1941 program year have been computed 
and entered on the form, except that, in the case of farms in which 
only one producer has an interest, Forms 512C may be considered to 
have been completed when sufficient practices to carn all of the soil- 
building allowance have been computed and the data entered on Forn 
o12C provided no request for conservation materials or services under 
the 1941 program will thereafter be made for the farm. As Forms 518C 
are completed according to the above definition, they. should be grouped 
in lots of 50 forms or less, and the forms in each lot shall be ar- 
ranged in the order of the farm serial numbers. The corresponding 
Forms 509A shall be assembled in the same order. These two groups 
of forms will ‘form a unit of work for i rane the infornation fron 


- Forms 5126, 


Be Transfer of information from Form 512C. 


ie? WnteroIn Lines 25 0, and 4, columns B, F. and G, 
Section 2 of Form 509\ the * practice number, extent, 


Bis, 
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‘rate, and amount for each practice listed in the third 
column, Section & of Form 5120. List separately, and 
designate by entering an "X" after the practice number,. 
each practice carried out with conservation naterials 

or services furnished by the Agricultural Adjustment 
Administration under the 1941 progran, which practices 
will be designated.by.the notation, "AAA", in the second 
column, Section 2 of Form 5120. Rater the sum of the 
amounts shown in column G in line 5 of that column... The 
accuracy of the total entered in line 5, column G, can 
best be checked by running, on a calculator, the cumla— 
tive. total obtained by multiplying the extent. of each 
practice as shown in cclurn E by the rate for. that prac-— 
tice as shewn in column F,. This method of checking will 
disclose any errors made in computing the amounts for 


the various practices on Form 512¢ 


Enter in column E in the (a) part of the line opposite 
each producer's name the sum of the amounts computed for 
approved scil-building practices carried out by such per-— 
son on the farm in 1941 from the last colwan in Section 2 
of Form 512C. The sun cf the amounts for all producers 
in the (a): part of the Lines in column E must be entered 
in the total line of colwm E and must ance the entry 

in line 5; column Gof therforne 


In case any person other than the landlord or the op- 
erator carried out one cr more scil-—building oractices 
during the 1941 program year but does not share in any 
Special allotment crop, such person is eligible to re- 
ceive payment for carrying out the practice(s) only if 
(a) he was actually engared in carrying out farming 
operations on the farm ‘under a lease or operating aeree— 
nent at the tine the soil-buildine practice(s )} was 
carrie? out and (b) he shared in one or mere crops har- 
veste? or pastured on the farm in 19:41. If there is any 
producer on the farm who does net share in any special 
allotrient crop but who qualifies under the above con- 
ditions for a scil-building practice payment, the nota-— 
tion "Actual producer cn this fern in 194 tl" shall be 
entered in the (a) part of the line following his name 
in eclunns B, GC, and D If a practice is carried out 
cn a farn oy a herecn who is determined by the ceunty 
committee not to be eligible to receive vayment for 
carrying out practices on the farm, Forms 512C and 

SO9A shall be corrected so as not to. include data for 
the practice(s) carried eas by such person. 


The perscn. who enters the data fron Form 512C and 
checks such entries shall initial Form 509i, in line 
#, column F, Section l. 
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PART VII. CONSERVATION MATERTALS AND SERVICES AND ASSIGNMENTS. 

Ae lecord on Forms SO9A of conservation materials and services. 
Immediately before the application for payment under the agricultural 
conservation program is to be prepared from the data contained on the 
Form 509A, enter in the (b) part of the line in columns F, G, and H, 
Opposite the name of each producer to whom conservation materials or 
services were furnished by the Agricultural Adjustment Administration, 
the number of Forms ACP-64 under which the producer obtained conserva- 
tion materials and services for the farm under the 1941 program.’ The 
original of Forms ACP-64 together with the rei.eted Forms ACP-128, if 
any, shall be attached to Form 509A for subsequent attachment to the 
application. 


Be Record on Forms 509A of assignments. Immediately before 
the application for payment under the agricultural conservation pro- 
gram is to be prepared from the data contained on the Form 508A, enter 
the word "Yes" in column I following the name of each producer against 
whose payment for the farm there is an outstanding assignment. 


PART VITI. REVIEW OF FORM SO9A 


Tmnediately before applications for payment under the agricul— 
tural conservation program are prepared a general review of the infor- 
mation contained in the farm folder and the data entered on Form 509A 

shall be made. If the data entercd on Form 509A was systematically 
checked at the time it was entered and if a systematic method of making 
changes on Form 509A, made necessary by corrections in allotnents, 
yields, planted acres, late practices, etc., was employed, it will not 
be necessary to make any further check of the transcription of this 
type of data. The review of Form 509A shall be made by a county of- 
fice employee who is thoroughly femiliar with all the vrovisions of 
the program. The review shall be made with a view to determining 

that notations have been made in Section 1 of Form 509A to call the 
county committee's attention to (1) memorandums bearing on the proper 
preparation of the application for payment for the ferm,’ (2) necessary 
determinations with respect to normal’ farming operations, (3) division 
of payment among interested producers, (4) misuse of conservation 
materials and services, (5) practices which tend to defeat the pur- 
poses of the program, (6) failure to maintain practices carried out 
under previous programs, or (7) any other matter affecting payment 

for the fara or for any individual producer on the farm, The person 
who roviews Forms 509A shall initial each such Form 509A in line Dis 
column F of Section 1. 


Issued July 18, 1941, with the approval cf the Administrator. 
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Te We Duggan, 
Director, Southern Division 


